Your government invoice must include the following information:

(1) your name and address to which payment is to be made;

(2) your DUNS number, cage code and tax identification numbers
(3) the purchase order-contract numbers
(4) the correct amount owed the agency
(5) time payment discount, even if 'net';

(6) itemized billing;

(7) show ordering office 
(8) cite contract number as well as requisition number in all correspondence;

(9) unique vendor invoice number;

(10) contact name and telephone number;

(11) invoice date;

(12) description, price, and quantity of goods/services.
